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How to View Existing Courses

Learn how to view existing courses.

Written By: Dozuki System

This document was generated on 2024-04-01 02:36:45 PM (MST).
© 2024 help.dozuki.com/ Page 1 of 4



How to View Existing Courses

Step 1 — How to View Existing Courses
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® (Click on Courses in the site header.

Select Manage Courses in the drop-down menu.

Step 2

Courses  People

AllCourses |l My Courses

Facilities Maintenance Technician
-Level 1

HAAS VM6 5 Axis - Preventative
Maintenance

LT 3%70 Assembly - Station 1
Operator Training

Machinist - Level 2

AZ v

Facilities Maintenance Training -
Intermediate

150 Compliance

LT 3%70 Assembly - Station 2
Operator Training

New Employee Orientation

Forklift Operation Training - Level
1

Lock Out Tag Out Training -
Maintenance Dept.

Machinist - Level 1

Operator - line 1- introduction
program

Courses  People

Al Courses [ My Courses

Safety Course 2
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® C(Click on the All Courses tab to view all available courses.

Click on the My Courses tab to view courses that you have created.
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Step 3
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Courses Assignments

All Courses My Courses

Dozuki Admin Training

0 Assigned

Equipment Calibration

3 Assigned

View Permissions Assign a Course New Course

az  ~fla i

7-4
New Hire Unboarding

20%
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Use the drop-down menu to toggle
an A-Z or Z-A alphabetical order for
courses to be displayed in.

Use the search field to narrow
down displayed courses by title

Page 3 of 4



How to View Existing Courses Guide ID: 6731 - Approved Release: v2.0 [major] 2024-03-27

Step 4 — Viewing Permissions

Course Permissions X

User or Team

H “ CanEdit v
Courses  Assignments Newr C ) Admin CanManage &
st e Isambard Brunel CanView v

Z-A
Dozuki Admin Training Equipment Calibration New Hire Onboarding s William Cruickshank CanAssign v
0 Assigned 3 Assigned 1 Assigned CarlRoberts CanEdit v
o 53% em— 0
Richard Arkwright Can View
Can Assign

v CanEdit

Can Manage

Remove Permissions

@ You can view the permissions of users or teams at any time from the Manage Courses page.

® (Click View Permissions along the top of the page.
® A modal appears showing a list of users and their permissions

@ Permissions are organized View > Assign > Edit > Manage, with Manage being the default
privilege available to admins.

Type into the search bar to bring up a list of users and/or teams to set permissions for, then click
on the desired user/team

Only one user or team can be added at a time.

After adding a user, you can change or remove their permissions by clicking on the drop-down
menu displaying their current permission level.
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